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Hacroswwe llpasuna onpeaeistoT TPyaOBOW pacrnopsiok ,  NOPAAOK NpHeMa M yBONbHEHHA
paGOTHHKOB, OCHOBHbIE O0S3aHHOCTH COTPYAHUKOB M aAMHHUCTPaLMK, pexkum pabodero BpeMeHH
M ero HUCMoib30BAHHE, a TaKKe Mepbl MMOOWPEHHS M B3bICKAHUA 3a HapyLUEHWE TPYAOBOH
JUCUUILAMHBI.

1. [Ipuem Ha paboTy H YBOJIbHEHHE

1.1, Tlpuem Ha pa0oTy B OpPraHW3alLHI0 NPOW3BOAMTCA HAa OCHOBAHHM 3AKITHOUEHHOrO TPYAOBOroO
JI0rOBOpA.

1.2. TlpH 3ak/IH04eHHH TPY10BOro A0roBopa paboroaatesb 00a3aH noTpeboBarh OT NOCTYNAKOLLETO:
— TPYAOBYHO KHUXKKY 38 UCKJIFOUEHMEM CNY4aeB, KOTAA TPY/A0BOH J0roBOp 3aK/IHOHYaETCsH BNEpBbIe
Hu COTPYAHHK nocTynaer Ha paboty Ha YCHOBHAX COBMECTHUTE/IbCTBA;
— NacnopT WiaK¥ MHOM [OKYMEHT, YAOCTOBEPSIOLUH JIHYHOCTb.~ AWMIOM MK MHOM JOKYMEHT O
nonyueHHoM o0pa3oBaHWM (MOJIHOM MM HEMOMHOM) W (MIIM) JOKYMEHT, NOATBEPKAANOLMA
CMEeLMAIbHOCTb MM KBANM(UKALIMIO;— CTPAXOBOE CBHUAETENbCTBO 00A3aTE/IbHONO MEHCHOHHOIO
CTPaNOBAHMS, 33 MCKIKOUEHWEM Cy4yaeB, KOrla TPYAOBOM [0roBOp 3aK1HOHaeTCs BNEPBbIC:—
AOKYMEHTbl BOMHCKOTO y4eTa — A8 BOCHHOO0A3aHHbIX W JIULL, MOATEKALLHX NPHU3bIBY HA BOSHHYIO
CIyKOY.

[Tpu 3aK/iHOUCHUH TPYAOBOrO A0rOBOPa BMNEPBLIE TPYAOBAas KHHWXKKA M CTPAXOBOE CBHACTCILCTBO
0093aTENBHOrO NEHCHOHHOTO cTpaxoBatnus odopmastores padoTosaTenem.

[lppem Ha padoTy B OpraHM3aUMK  OCYLIECTBAAETCA, KaK MpaBWIO, C NPOXOKAECHHEM
MCBITATENBHOIO CPOKA NPOJODKMTENBHOCTLIO OT OJHOrO A0 Tpex MecdAues. Ycaoue 00
UCTIBITAHUK JOMIKHO ObITh NMPAMO YKa3aHO B TPYAOBOM AOrOBOPE.

[lpuem Ha paGoty odopmiseTcs NpUKa3oM, KOTOPbIH OOBABAETCS COTPYAHHKY [MOA MOAMUCH B
TPEX/IHEBHBIM CPOK CO AHs (aKTHUUYECKOro Havana paboThl.

1.3. TIpu noCTYNACHUK COTPYAHHKA Ha paboTy WM NEpeBOAE €ro B YCTAHOBACHHOM MOPSAKE Ha

APYryHo pabory paboToaarens 0053aH:
—~ O3HAKOMMTDL €r0 ¢ Nopy4YeHHOH paboToH, YCI0BUAMU U OMIATON TPyla, Pa3biCHUTL COTPYAHNKY
ero npasa w - 00s13aHHOCTH;

—~ 03HAKOMWTL ¢ Hactosiummu [lpaBunamMy U ApYrHMMH JIOKalbHbIMH HOPMATHBHBLIMH aKTaMmu;
—~  NPOBECTH MHCTPYKTAXK N0  TexHuke Oe30MacHOCTH, MPOM3BOACTBEHHOW — CaHWTapuH,
NPOTHBOMOKAPHON OXPAHE W APYrWM MpPaBMIaM OXpaHbl TpyAa W N0 00A3aHHOCTH COXPAHEHHSA
CBE/IEHH, COCTABJISAIOILMX KOMMEPUYECKYK TailHy OpraHu3alluk, M OTBETCTBEHHOCTH 3a €¢
pasrialeHue WK nepeaady Ipyrum nduas.

I.4. Tlpekpaienue TPYyAOBOrO 10rOBOPa MOXKET HMME@Tb MECTO TONLKO MO  OCHOBAHHUAM,
NpeayCMOTPEHHBIM TPYIOBbIM 3aKOHOAATENLCTBOM.

PaBGoOTHHK HMEET NPaBo PacTOPIHYTL TPYA0BOH AOTOBOP, 3aK/IHOUEHHbIA Ha HEONPEAENCHHbIH CPOK,
NUCbMEHHO Nnpeaynpeans 06 aTom padoToaaTend 3a ABe Heaenu. [10 UCTeUEHHH yKa3aHHOrO Cpoka
npeaynpexkaeHns 00 yBOIbHEHUH COTPY/AHUK BIpaBe MpekpaTuTh paboTy, a paboToaarens 06s3aH
BblAaTh €MY TPYAOBYIO KHUXKKY W MpPOW3BECTH C HUM pacueT. [1o A0roBOpeHHOCTH MEXKAY
paGOTHUKOM W aAMMHUCTPALMEH TPYAOBOH 10roBOP MOKET ObITb PACTOPrHYT B CPOK, O KOTOPOM
NpocUT pabOTHHUK.



Cpoutblii - TPYI0BOIT  A0TOBOP MOXKET ObiTh PAacTOPrHyT M0  WHWUKATHBE paboTHUKE, [0
COrIaLISHHIO CTOPOH H MHBIM OCHOBAHWAM, NPEAYCMOTPEHHBIM Tpyaosbim koaekcom PD.
[NpekpatueHie TPy 10BOFO A0roBOpPA o(hopmMAAETCA NPHKA30M MO Opradi3aliiy.

JlHEM YBOJbHEHHMS CHHTACTCA HoCAeAHMI AeHb padoTbl, 3a MCKIIOUEHHEM  CJlyHacs, Koraa
COTPYAHHK (PAKTHUECKH HE paboTaji, HO 338 HUM B COOTBETCTBHM € TPYAOBbIM 3aKOHOAATE/ILCTBOM
COXpaHANOCH MECTO paboTei ([10J1PKHOCTb ).

2. OcHOBHbIE paBa, 00A3AHHOCTH N OTBETCTBEHHOCTb COTPYAHHUKOB

2.1, CoTpy/IHHMK MMEeT TNpaBo Ha— NPE1OCTABACHUC MY paGoTbl, 00YCIOBJIEHHOH TPYAOBbIM
AOrOBOPOM:

~ paGouee MECTO, COOTBETCTBYIOLLEE  yCJOBHAM, ApelyCMOTPEHHBIM  FOCYAApCTBCHHbLIMHA
CTaHZapTaMu opraHusaldn W Oe30nacHoCTH Tpyaas— CBOEBPEMEHHYI) W B [10JHOM obveme
BbII7aTy 3aprjaTbl B COOTBETCTBUH CO coeit ksanu(uKaLnen, CI0KHOCTBIO TPYAd, KONHHECTBOM
i KAauecTBOM BbironHeHHOW paboTbii— OTIAbIX, ofecneunBaemblii YCTAHOBIEHHEM HOPMasbHOH
POAOIKHTENLHOCTH  PADOUEro  BPEMEHH. [IPEOCTABACHUEN €IKEHEICbHBIX  BBIXOIHBIX LHER,
HepaGoHMN MPa3 HMUHBIX JHEH, ONNaqUBACMbIX e)KErOAHBIN OTMYCKOB;— MOJHYIO JOCTOBEPHYIO
nadopmallio 00 YCA0BHANX  Tpyaa M TpeGOBAHUAX OXpaHbl TpyAa Ha pabouem MecCTe—~
NPOPECCHOHANBHYIO  NOAFOTOBKY. nepenoaAroToBKyY W MOBbILLCHHE cBoel KBasuMPHUKaUMK B
NOpsAJKe, YCTAHOBJEHHOM 3aKOHOAATEbCTEOM Pd,— yuacTHe B YNpaBicHHH opraHuzauMed B
nNpe1yCMOTPEHHbIX 33KOHOAATE/IbCTEOM P dopmax;- BeJEHUE KOIEKTUBHbBIX MEPErOBOPOB "
RAKJIIOUEHHE KOMIEKTUBHbBIX A0rOBOPOB H coraLleH it Yepes CBOWX MpPEJACTaBUTeNEH, a Takke Ha
HHMOPMALIMIO O BbITIOJIHEHUH KOJIICKTUBHOTO JIOrOBOpA, COTJALIEHHH;— 3aLUHTY CBOUX TPYAOBbIX
npas, CcBOOOA M 3aKOHHbBIX HWHTCPECOB BCEMM HE 3arpelleHHbIMH  3aKOHOM cnocobamu;—
BO3IMELIEHHE Bpeaa, NPUUUHEHHOTO €My B CBA3HM € HCHOTHEHUEM UM TPYAOBbIX 00S3aHHOCTEH, U
KOMMEHCALMIO MOpajbHOro Bpeaa B  NOPAIKE, YCTAHOBAEHHOM  3aKOHONATENbCTBOM PD;-
oGs3aTeNbHOE COLMATBHOE CTPAXOBAHHUE B C/IYUAAX, NPEAYCMOTPEHHBIN sakoHoaTenbeTsoM PO.
22, COTpyAHHKH OpraHu3auuu  JOJIKHbI— [0GPOCOBECTHO  BBIMONHATL  CBOW  TPYAOBBIC
0GS3aHHOCTH, CBOEBPEMEHHO W TOYHO BbINOMHATL BCHO fnopyueHHyto paboty, He AofycKaTh
HAapylWeHWH CpoKa BbLIMOJIHEHHA janauit, Wenoab3osaTh Bee pafouee Bpems 10 HA3HAUCHHMIO,
BO3/EPIKMBATLCS OT AEHCTBHE, OTBNCKAIOLWIHMX OT BLIMOAHEHUS MPAMbBIX TPYLOBbIX oBs3aHHOCTEH,
cobmioaaTh Tpyaosyro aucuunandy w flpasuna TpyaAoBOTo pacnopsika,— yJy4llaTb KadecTBO
padoThl. MOCTOAHHO MOBLILLIATE cBOM NpodeccHOHaNbHbIA H Ky/NbTYpPHbIA ypOBEHb, 3aHUMAaTbCA
camMoodpa3oBaHreM:

— NOAAEP/AKHBATL YHCTOTY W TNOPALOK HA CBOEM pabdouyem MmecTe, B cayKeOHbIX W ApYrHX
HOMeLLeH AN, cOB110AaTh YCTAHOBIEHHbIA MOPAIOK  XPAHEHHA JIOKYMEHTOB W MaTtephaibHbIX
LEHHOCTE, coDAt0aaTh NOPSAOK A0NPOH3BONCTEA,~ > PEKTHBHO MCTONB30BATD NEPCOHANBHDIC
KOMMbIOTEPbl, OPITEXHHUKY W ApYroe 06opy10BatHe, 3KOHOMHO W palHOHAILHO pacxonoBaTh
MaTepuanbl U IHEPryio, MHBEHTAph M Apyrue maTepuasbHble Pecypebl, OEpeKHO OTHOCHTLEA K
uMyuLecTBy padoroaarens— coGtofaTh HOPMbI, MpaBuia W MHCTPYKUMH [0 OXpaHe Tpyaa,
APOM3BOACTBEHHYIO CAHUTAPHIO, NpaBhia NPOTHBONOKAPHOH G€30MacHOCTHI~ HE pasriailiaTh KaK
8 Poccuu. Tak W 3a pyOeikom CBENEHMA, MOJYHCHHbIC B CHIY cAyKeOHOro MONIOKEHUA W
COCTABAMIOINE KOMMEPUECKYIO (CyxebHYr0) TakiHy, pacnpoCTpaHeHHe KOTOPOM MOXKET HAHECTH
ppea padorojaTento  w (Mv)  ApYrMM  COTPYAHHKaM;— BLINOJHATL  MHble 00A3aHHOCTH,
NpeayCMOTPEHHbIE TPYAOBbLIM 3aKOHOAATENLCTBOM PO.

2.3. Kpyr o0s3aHHOCTEH, KOTOPbIC BbIMNOTHACT Kakablil pabOTHUK MO CBOEH CMEUHaNbHOCTH,
KBANMQUKALMK, JOJKHOCTH. OMPEIETACTCA  TPYAOBBIM AOrOBOPOM M (1MAH) JIOMKHOCTHOH
HHCTPYKLHER.

2.4, CoTpyaHuk ofs3aH BO3MCCTHTD paboToaaTeiro ApUUKHEHHbIH eMy NPAMOH JeHCTBHUTENbHbIH
yiepd. Henoayuentble 10X0Abl (yyUIEHHAS BbIF01a) B3biCKAHHIO C pabOTHWKA HE MOAneHKaT.
COTpPYAHHK HECET MaTepHalbHY1O OTBETCTBEHHOCTL KAK 32 NpAMON ACHCTBUTENbHbIHA yiuepo,
HenocpeICTBEHHO MPUHHHEHHBIH UM paboToAaTENtO, TAK H 34 yuep6. BosHUKILKH y paGoTosaTens
B pe3y.1bTaTe BO3MELUEHH UM yuiepba UHbIM aHLAM.

3. OcHOBHbIE NIPaBa U 00s3aHHOCTH padoToaaTe IR



31, PaBorojatellb HMECT Npaso.— AAKIIOUATE, W3MEHATH M pacToprath TPYAOBbIE HOTOBOPBI €
pabOTHUKAMK B MOPAAKE 1 HE yCAOBHUAN, KOTOPBIC yCTAHOBJICHDI sakoHoaaTe bcTBOM P@;— BECTH
ONACKTUBHbIC TEPeroBopbl 1 3aKIOHATH KOANEKTHBHBIE JOTOBOPbI;— MOOWPATE paboTHUKOB 38
106POCOBECTHBIH 3¢ deKTHBHbIA TPY A TpeboBaTh OT COTPYAHMKOB MCTOTHEHUS UMK TPYAOBbIX
oBs3aHHOCTER W OepemHoro OTHOLUEHWS K HUMYLIECTBY paGorojaTens W ApYyrux paGOTHUKOB,
cobntoaenus [lpasun  TPYyAOBOTO pacropsjka OpraHW3alnn:™ npuBaeKaTh COTPYAHHKOB K
AMCUMNAKMHAPHOH  H MaTEPHATBHOR  OTBETCTBEHHOCTH B NOpAAKE,  YCTAHOBJICHHOM
3aKOHO1ATENBbCTBOM Pd;

— NPUHUMATL JIOKaTbHBIE HOPMATHBHbIE AKTbli— CO3/1ABATD 00 peAMHEHHA paboroaarenet B UEIAX
[peACTABUTEBCTBA M 3ALLMTLI CBOMX MHTEPECOB M BCTYNATh B HHUX.

3.2. PaGoToaaresb o0s3aH:
. cOBMt0NATh 3AKOHOAATENBCTBO O TPYAC, OKA/bHbIE HOPMATHBHbIC aKTbI, YCIOBHA TPYAOBbIX
4OroBOPOB:

—  [penoCTaBAATb COTpYAHHKAM pabory. ~ 0OYyCNOBACHHYIO TpyaOBbIM  AOrOBOPOM:
~ (IPABH.IbHO OPraHM3OBBLIBATL Tpya pabOTHUKOB HA 3aKperniIeHHbIX 38 HUMH pabounx MecTax,
ofecneuns HEOOXOAMMbIMH APUHANEKHOCTAMM - 1 OprTEXHUKOI, C030aBad 3A0pOBbIC W
GesonacHeie  ycaosua  TpyAd. COOTBETCTBYIOUIME MpaBuaaM Mo oxpaHe Tpyaa (TEXHHMKE
$e30MacHOCTH. CAHUTAPHbBIM HOpMAaM, POTHBOMOKAPHBIM MpaBuIam).
_ oBecneumpaTh cTpOroe codaroaeHue TPYAOBOH AUCLMIIHHDI, OCYLECTBAATD OpraHu3atMoHHY10
paGoTy, HanpaseHHYIO Ha ycTpaHeHue norepb paGouero BpeMeHH, NPUMEHATb MEPb BO3ACHCTBHA
K HapywuTeniam TPy AOBOH AMCLIMILTHHBI,
_ cobt01aTh OrOBOPEHHbBIC B TPYAOBOM norosope, lonoxeHHN 06 onnare Tpyaa u [10AOKEHUH O
NpeMUpOBaHHH YCI0BHA onyiaThl TPYAa, Bbl1aBaTh 3aprnary He pexxe uyem ABa pasa B Mecsu.
3apaboTHas naara 3a riepByto MONOBUHY MeCiLd apinnadupaercs 20-ro yucna Kaxaoro mecaua, a
sapaboThas niara 3a BTOPYIO MONOBMHY MecAUa BLITIaUMBAETCA 3-TO 4Mcaa KaKAOro mecaua,
CEAYIOLIErO 33 PacHeTHbIM. B caydasx Koraa yKasaHHbIC GMCA MPUXOAATCH HA BHIXOAHBIC UK
Apa3iHUHHbIC AHHW, AHAMH BLIMIaThl 3apNaThl CASLYET CHHTATL pabouune 1HH, HEnoCpeCcTBEHHO

npelecTByOLME BbIXOAHbIM (npa3aHKUHbIM) AHAM;
_ cnocoBCTBOBATL  MOBBILICHHIO kpanvdUKaLMK  COTPYAHNKOB H COBEPIUEHCTBOBAHUIO X
npoQeccHoHabHBIX HaBLIKOB  [YTEM HanpapieHus  Ha  KYpCbI WM TPEHWHIH,

_ obecrneunBarth ObITOBBIC HY/KAbI pabOTHHKOB. CBA3AHHBIC C WCTIOTHEHMEM HMH TPYHOBbIX
06A3aHHOCTEH!

— OCYLLeCTBAATDH oGs3aTenbHOe  COLMATIBHOE cTpaxoBaHue COTPY/HHUKOB B nopsaxe,
YCTAHOBACHHOM denepanbHbIMH 3aKOHAMH,
C BBIIONHATE Wbl 00S3aHHOCTH. npeaycMOTPeHHbBIC TPY.L0BbIM saxonoaatenbeTeom PO.

4, MaTepuaanaﬂ OTBETCTBEHHOCTDH p‘¢160T0£laT€Ilﬂ nepea pa6OTHI’lKOM

4.1, MartepuanbHas OTBETCTBCHHOCTD paGoToaaTens HacTynaer B clyuae MpUUHHECHNA yuiepba
pabOTHUKY B PE3YIBTATE BUHOBHOIO MPOTHBOMPABHOIO noseneHns (nefcTBUi Wi Ge3nencTBU),
eClIM HHOE HE NMPEeAyCMOTPEHO TpyaoBbiM KOACKCOM P® i UHbIMH BeaepanbHbiMH 32KOHAMH.

4 2. PaGoTopaTenb 00a3aH BOSMECTHTD paboTHHKY HE MOAYUYEHHbIA M 3apaboTOK BO BCEX CAyHadX
He3aKOHHOTO JHIieHHs paboTHIKA BO3MOYKHOCTH TPYAUTHCA.

4.73. Paboroaate/ib, APUUMHHBLIMH yuepd MMyLIeCTBY COTpY[HHMKa, BO3MELLACT 5TOT yluepd B
nonroM ooveme. Pazmep yulepba ucuncnsercs no PLIHOUHBIM HEHAM, AelcTBYIOWMM Ha ACHb
sosmelitenns yuiepda. [pu coraacuh paboTHHKA yiepd MOKET 6bITh BO3MELLEH B HATYPE.
MopasibHbli BPEA, NpUUMHEHHBIH COTPYAHMKY HEeMpaBOMEPHbIMH nefcTBUAMY HITH HesneiicTBHEM
paboTofaTens, BO3MELLACTCA pabOTHUKY B nenexrod  Qopme B pasMepax, onpeaensembIx
cornalieHHemM coTpy.anuKa 1 paboTOATEN HAH CYAOM.

5. Pewum pabouero ppemMenn H BpeMeHH OTAbIXA
3.1. B opranuiauuu ycTanaBinBaeTes AsTHUAHEeBHas padouas HeACHd MPOAOAKHTENLHOCTHIO

40 4acoB C ABYMS BBIXOAHbBIMM AHAMH (cyGbora BOCKPECEHbBE).
Bpems Hauana padotbt — 8:00. Bpems oxonuatius padorbi — 17:00.



[1o NpHKasy pyKOBOAMTE IS OPraHM3aLMH [IPH HATHYHK POM3BOACTBEHHOH HEOOXOAMMOCTH, N0
JOKIAHON PYKOBOAWTENsS 0TAe1a (CAyKObl), COMNAcoBaHHON ¢ padOTHUKOM, K OTAE/bHbIM
COTPYIHMKAM MOKET MPHMEHATLCS CYMMUPOBAHHBIH yueT pabouero BpeMeHHu. ¢ Tem uTOOBI
APOAVIKHTENLHOCTL pabOUEero BPEMEHH 3a YUETHbIH NEPHOA (KBAPTA) HE NpeBbILIAna
HOPMAILHOrO YKe1a paboumnN 4acos. Kareropuu COTpy AHUKOB, K KOTOPbIM MOKET MPUMEHATLCA
CYMMHPOBaHHbIH yueT pabodero BpeMEeHH, NPHBE/EHD! B NIPHIOKEHUH | K yKa3aHHbIM [TpaBunam.

[To npHKasy pyKOBOAKUTENA OPraHM3aLiy NP HANNYHK TTPOM3BOACTBEHHOM HEOOXOAMMOCTH, 1O
NOKAHOM PYyKOBOAUTENS OTAena (ciyrEbl), COrNacoBaHHOH ¢ pabOTHUKOM, OTICbHbIC
COTPYAHUKM MOTYT 3MH30AMHYECKH MPHUBIEKATBCA K BbITIONHEHHIO CBOMX TPYAOBBIX (DYHKLMH 32
fpeaenaMu yCTaHOBAEHHOH 115 HUX NPOOJIKHTENLHOCTH paboyero BpeMeHH (HEHOPMUPOBAHHbIHA
paGouuit aetb). [lepeuent 101:KHOCTEH COTPYAHUKOB, 118 KOTOPbIX MOXKET ObITh YCTAHOBEH
HEHOPMHPOBAHHbIH paGoUHit AeHb, MPUBECH B NPUIOKEHHH 2 K YKA3aHHbIM [IpaBunam.
HenopmuposatHbiil pabouuii 1eHb He YCTAHABIWBAETCS A5 COTPY/IHMKOB, KOTOPbIM YCTaHOB/CH
HeNno I HbIH paboyuii AeHb.

[10 KeIaHMIO COTPYAHKKA U COMIACOBAHUIO C paboTOaTE1EM COTPYAHNKY MOKET ObITh
YCTAHOBIEH PEXKMM HEMOMHOrO paboUero BpemMeHH (HeNnomHbli padouni AeHb, HenoHas pabouas
Heaes). [lpu 3ToM HenonHbli pabouuit AeHb MOzKeT ObITb pa3ie/ieH Ha HacTH C yHETOM
NOWKEIAHUA COTPYAHHKA W NPON3BOACTBEHHBIX LENCH.

5.2. OGeneHHblit nepepbis — oaut uac (B nepuoa ¢ 12:00 ao 13:00). B apyroe spems o0eaeHHbIH
nepepbiB UCTONBL30BATH HE paspeLuaeTes. Y UeT Hauana i OKoH4aH1s 00eICHHOrO MepepblBa
OCYILECTBJAETCS PYKOBOAMTENSAMHM CTPYKTYPHBIX NOAPA3ACICHHH U BEAETCA C MOMOLLBIO CHCTEMbI
ABTOMATUUYECKOTO KOHTPOJISl BPEMEHHU.

[TepepbiB He BKIOUaeTes B pabouee BpeMs W He onnavusaetes. COTPYAHUK MOKET MCMONB30BATE
ero no CBOeMy YCMOTPEHHIO H HA ITO BPEMS OTIIYUHTLCA ¢ padoThl.

Ecau no ycnosuam paboTel npeaocTapieH1e 00€1eHHOro nepepbiBa COTPYAHHKY HEBO3MOXKHO, TO
Mo NpUKa3y pyKOBOAWTE/Is OpraHM3aluu oH 00ecreYnBaeTes MECTOM i OTAbIXA M FipHEeMa MHLILH
B pabouee BpeMs.

OGesieHHbIH Nepepbis He NPEAYCMOTPEH S COTPYAHUKOB, NPOAOIKHTENLHOCTE paboUero AHs
(CMEHbI) KOTOPbIX COCTABNAECT 4 1Haca U MEHee.

5.3. HakaHyHe HepaBoumMX NpasaHuuHbIX AHEH NPOJOMIKHTENLHOCTL paboUero AHs COKPaLAeTCs
Ha OJMH yac.

5.4. Yuer pabouero Bpemeny seaercs Oyxrantepom. o Hauana paboTsl KamAblH COTPYAHKK
A0KEH OTMETUTh CBOM NPHUX01 Ha padoTy. a N0 OKOHYAHWH — YXOI € NMOMOLUBIO CUCTEMBbI
ABTOMATHUECKOrO KOHTPOMs Bpemeru. OTCYTCTBHE TAKMX OTMETOK O3HAYAET HEABKY Ha paboTy.
KOTOPas MpH OTCYTCTBUHM YBAXKWTENbHBIX NPHYHH HEABKH HE ONIAYMBAETCH.

CekpeTapb BejleT TakKe KOHTPOIbHBIH YUET Haauuus (OTCYTCTBHA) COTPYAHHKOB Ha pabounx
mecTax B pabouee Bpems.

5.5. Pabora BHe pabodero MecTa (10CeLUeHHE YUPEKAEHHA W NPEANPUATHH, KOMaH/MPOBKH)
MPOU3BOANTCS N0 Pa3peLleHHIO HEMOCPEACTBEHHOrO PyKOBOAHTENA COTPYAHHMKA, BpeMA
OTCYTCTBHA OTMEUAETCS B XKYPHANE yHeTa KOMaHAMPOBOK. [1pn HapyLIeHKK 5TOro nopsiaka spems
OTCYTCTBUSA #BASETCS HEABKOH Ha paboTy. ’

5.6. CoTpyAHMKaM NPEeL0OCTABNAIOTCA €KErOAHbIE OTIYCKA ¢ COXPAHEHHEM MECTa paboTbl U
¢penxero 3apaboTka.

[1poa0AKHTEILHOCTD €KEFOAHOTO OCHOBHOTO Of/Ia4HBAEMOrO OTIYCKA — 28 KaneHnapHbIX AHEH.
[Tpu 3TOM OTHYCK 107KeH GbITh HCNONB30BAH HE NO3AHEe |2 MECALCB N0C/E OKOHYaHUs TOro
paGouero ro/a, 3a KOTOpbIi OH npeaocTasiseTcs. Hepabouue npasanndHbIe AHH, NPUXOAsLUMECA
Ha MepHO.1 OTMYCKA, B YKC/I0 KAJICHAAPHBIX AHEH OTnycka He BrtoualoTes. Takke B 4ncno
KasleH1apHbIX AHEl OTIYCKa He BKAKUYAETCS NePHOI BPEMEHHOH HETPYA0CNOCOOHOCTH
COTPY/IHHKA NPpH HANHUUK OOIbHUYHOTO JIHUCTa.

COTPYIHMKAM C HEHOPMMPOBAHHbIM PabOUnM JHEM NPEAOCTABAACTCH €ACrOAHbIA
AONOIHUTEIbHbIN OMNauuBAEMbIH OTNYCK, MPOAOIKHTEIEHOCTH KOTOPOro COCTABAAOT TPH
Ka1€HIAPHbLIX AHS.

5.7. [1paBo Ha MCNOB30BAHHE OTIYCKA 33 NEPBbIA roa padoTbl BO3HUKACT y COTPYAHHKA M0
MCTEUEHHHM LIECTH MECSLIEB €ro HenpepblBHOW paboThbl B opraHu3aumnu. OTnycK 3a BTOPOH U



MoCneAylowHre roabl paboTbl MOKET MPEAOCTaBAATLES B 1t060e Bpems paboyero roaa B
COOTBETCTBMH C OUEPEIAHOCTLIO NMPENOCTAB/EHUS €KEMOARBIX OMTauKBaeMbIX OTMYCKOB (rpadukoMm
OTIYCKOB).

OuepeaHocTb 1Pe10CTaBIeHUs OTNYCKOB (rpaduK OTNYCKOB) yCTaHABIMBAETCA paboTONATENEM C
YHETOM NPOH3BOICTBEHHON HEOOXOAHMOCTH U NOKENAHMH COTPYAHMKOB.

He nosanee | 1ekadps kax10ro roaa paboTHUK J10J1KEH COOOUIMTL O CBOMX MOYKENaHHSX B
OTHOLUEHHH OTNYCKA Ha CAEIYIOWKMI KaleHAAPHbIH o CBOEMY HENOCPEACTBEHHOMY
PYKOBOAUTENO WM HAMPAMYIO B OTAEN KaAPOB, ONPEAE/UB MECALl U MPOAOTKHTENIbHOCTL KaXKA0H
4acTH OTNYCKA, A8 COCTaBI1eHUs rpadKa OTIMYCKOB,

5.8. Tlo cornaiennio Mexy COTpyIHMKOM M paboToaaTe/IeM e3KerOAHbIH ONauMBaEMbli OTMYCK
MOKET ObiTb pazaeneH Ha HacT. [Ipn 3TOM XOTs Obl 04HA M3 YacTel 3TOro OTNYCKA J0/KHA ObITb
He MeHee 14 KaneHaapHbIX AHEH.

OT3biB paboTHMKA M3 OTMYCKa A0MYCKAETCs TOMNBKO € €r0 COMIACHS M MO NPUKa3y pyKOBOACTBA
opranusaunu. Heucnonb3oBanHas B CBA3ZM C 3THM HaCTb OTNYCKA J0/KHA ObiTh MPeIOCTaBIEHA 110
BbIOOPY COTPYAHHKA B y100HOE A% HErO BpemMs B TeUeHHe TeKYLero pabo4ero roaa UaM
MPHCOEAHHEHA K OTNYCKY 3a creayrolmnil pabouunii roa.

IlpH yBOIbHEHMM COTPYIHHKY BbINIAUUBACTCS ACHEKHAN KOMIEHCALMA 38 HEUCTIONb30BAHHbIH
OTIYCK, KM N0 ero MUCbMEHHOMY 3a9BJEHHIO HEUCTIONB30BAHHbIH OTIYCK MOXKET ObITh
NPEAOCTaBAEH C MOCASAYIOUINM YBOJBHEHHEM.

5.9. Tlo cemelinbiM OOCTOATENLCTBAM W APYTHM YBAXKHTEIbHbIM NPHUMHAM COTPYAHUKY MO €ro
MMCEMEHHOMY 3aABAEHHIO MOKET ObIThb NPELOCTABIEH OTIYCK 0€3 cOXpaHeHHs 3apriaThl,
HPOAOIARHTEALHOCTL KOTOPOTO ONPeAeseTes Mo COFNALEHUIO MEXY COTPYAHHKOM H
paboTonate.em.

5.10. CoTpyaHHKH, ycrneuHo o0y4atoLLMEcs B By3aX, UMEIOLUHMX TOCYJapCTBEHHYIO AKKPEAUTALIHIO,
MO 3a04HON WJIK BevepHEN Popmam 00yHEHU, UMEIOT NPABO Ha JOMOTHUTEIbHbIE OTIYCKA C
COXpaHeHuem cpeaHero 3apadoTka B COOTBETCTBHH ¢ TpynosbiM Kogekcom PO,

6. Ucnoab3oBanue TesiehOHOB B OPraHU3alHA

6.1. CoTpyaHHKaM 118 UCNIONb30BAHMS B MPOW3BOACTBEHHbIX LEASAX MOTYT BblAABATLCS
MOOUIbHBIE TeNePOHbI.
6.2. CyeTa 3a yCAyru CBA3M N0 MOOUAbHBIM TeeOHAM NPH HCMOIb30BAHUH TeNeOHOB B
MPOH3BOACTBEHHBIX LEIAX COTPYAHHKAMK OnaduBatoTes paborogaTtene,
6.3. B ciayuae ytepu mobunsHoro tenedoHa cotpyaHuk cam obecneunsaet cebs CpeCTBOM CBA3M.
6.4. B uensx cokpalleHus 3aTpaT Ha TeneOHHbIe NePEroBOPbl COTPYAHHUK OPraHW3aLMUU 10JKEH:
— MCMO/b30BATH 3EKTPOHHYIO NMOYTY KaK OCHOBHOE CpeaAcTBO 00LeHus. TenedoH uenonssyercs B
CAYUAAX IKCTPEHHOH HEOOX0AMMOCTH;
— 3apaHee NpoAYMbIBATb CBOW Pa3roBop. NOArOTaBAMBATL TeMb! A5 00CY X 1eHHa. [JIMTENBHOCTD
TeNe(HOHHOTO Pa3roBOpa He MOKET MpeBbiaTs 10 MUHYT,
— MCnoab3oBaTb SMS-coobuieHus:
— NPH HAXOKAEHHH HA TEPPHUTOPHHU OPraHH3aUMK 118 NeperoBOPoOB UCMOb30BATL OPHUCHDIE
TenedoHsl.

7. Onaara Tpyaa

7.1. 3apaboTHaa naara paboTHHKA B COOTBETCTBHH ¢ NeHCTBYIOUIEH B OPraHW3aLMK CUCTEMOR
onnaThl Tpyaa, 3akpenneHHol B [Tonoxkennn o onnare Tpyaa, COCTOUT W3 10MKHOCTHOTO OKJ1aa.
7.2. Pasmep N0MKHOCTHOrO OKaaa yCTaHaBAWBACTCS HA OCHOBAHWM LITATHOTO PACIUCAHHS
OpraHu3almH.

7.3. B cooTBeTcTBHH co cTaTbeit 136 Tpyaosoro koaekca P 3apaboTnas nnara BbiNaavyMBaercs
paboTHUKAM He MeHee [BYX pa3 B MeCsLL MOCPEACTBOM MEPEUHCIEHNS IEHEKHbIX CPEACTB Ha
OaHKoBCKUMH cueT paboTHHKa. 3a Nepeyio N0J0BHHY MeCALA 3apraTa Bbinaauynsaercs 20-ro uucsa
TEKYLUErO MeCAla, 33 BTOPYHO MOJOBUHY MeCALa — 5-r0 yuca MecaLa, CIeAyIoLIero 3a pacHeTHbIM.
7.4. Ilpn COBNAaAEHHH OHA BBITIATh! C BLIXOAHBIM MKW HepaboUYum Npa3aHHUHBIM AHEM BbIMIATa
3apaboOTHOM I:1aTbl NPOM3BOAMTCA HAKAHYHE 3TOTO 1HS.

7.5. PaBoTHUKY MOKeT ObiTb BbINAUEHA Npemus B pasmepe 10 50 NpoueHToB oknaaa npu
COOMOACHNH YCI0BHHA K NOpAAKA. yCTaHOBAEHHOrO [lonoxkenuem 06 onnate Tpyaa.



7.6. PadoTHKKaM, KOTOPbLIM YCTAHOBJIEHA COKPALUEHHAS MPOAOIKHTEIbHOCT paboUero BpeMEHH,
onaarta Tpyaa npoU3BOAMTCA B pa3Mepe, NpeayCMOTPEHHOM A1 HOPMAabHOH MPOAOIKHUTEIbHOCTH
padoOUero BpeMeHH, 3a UCKIToueHHeM pabOTHHKOB B Bo3pacTe 10 18 neT.

71.7. PabotHukam B BO3pacTe 10 |8 ner Tpya ONAayMBaeTCsl C yUeTOM COKPALLEHHOM
POAOIKHUTENBHOCTH paboThl,

7.8. B cnyvae yctaHoBieHUs pabOTHUKY HENOHOrO paboyero spemeHu onsaarta Tpya
NPOM3BOIUTCA NPONOPLUMOHATLHO OTPAdOTAHHOMY WM BPEMEHH.

7.9, Tlpu Y CI0BUK OTCYTCTBHA OAHKOBCKOIO cueTa paboTHHKa MO0 NpU HEBO3IMOXKHOCTH CAeMaTh
NEPEUHCICHHS MO KAKMM-THMO0 OOBEKTHBHbIM 00CTOSTEALCTBAM PaboTOIATENb BbINNAYMBAET
padoTHHKY 3apabOTHYIO M1aTy NyTEM BblJa4K HATHHYHLIX JEHEr B Kacce OOLLEeCTRa.

7.10. Onnara oTnycka NpoM3BOAMTCS HE NMO3AHEE YeM 3a TPU AHA 10 ero Hauana.

7.11. Padoroaarens ¢ 3apaboOTHON NaThl pabOTHNKA MEPEUMCSET HANOTM B Pa3Mepax H MopsaakKe,
NPEAYCMOTPEHHbBIX ASHCTBYKOWMM 3aKOHOAaTeNbeTBOM PO.

7.12. B nepuon otcTpaHeHHs ot paboThbl (HejomnylueHus Kk paboTe) 3apaboTHas njata paboOTHHKY
HE HAUUCIACTCS, 38 UCKMOYEHHEM CAYYaEs, MPeaycMOTpeHHbIX TpyaoBbiM koaekcom PO unn
HHbIMH (heaepanbHbIMK 3akoHaMu. K HUM OTHOCHTCS OTCTpaHeHHe OT paboThl:

— B CBA3K ¢ TyOepKyie3om GonbHbIM Tybepkynesom. Ha nepuon orcrpaHeHus paboTHMKaM
BbIAAIOTCH NOCOOMSA NO rocy1apcTBEHHOMY COLMATBHOMY CTPAXOBaHHIO;

— B CBA3M C TEM. HTO NTMLO ABIAETCA HOCHTENEeM BO30YAMTENEH MHDEKIMOHHbIX 3a001eBaHHit 1
MOYKET ABHUTbCA UCTOYHMKOM PACipOCTPaHeHHA MHDEKLUMOHHbIX 3ab0neBaHUH M HEBO3MOYXKHO
nepesecTi padOTHUKA Ha Apyryto paboTy. Ha neproa otcTpaHeHHs pabOTHHKAM BblllayMBaeTcs
nocofue no COUHaTLHOMY CTPAXOBAHUIO;

= B CBSI3M C HENPOXOXKIACHHEM OOVUEHHA K MPOBEPKHM 3HAHUI U HABbIKOB B 06]1aCTH OXpaHbl TPy1a:
= B CBA3M C HEMPOXOKAEHHUEM 0043aTEIbHOMO NPEABAPHTEILHOIO MM NEPUOAMYECKOTO
MEAMIIMHCKOrO 0cMOTpa (00Cne10Banns) He no BuHe padoTHHKa. B Takom ciiyuae npon3soauTes
0M.1aTa 3a BCE BPEMA OTCTPaHEeHHA OT padoThl KaK 33 NPOCTOR.

8. [loowpenus 3a yenexn B pabore

8.1. 3a BbicokonpoteccHOHaNbHOE BLINOMHEHHE TPYAOBbIX 00S93aHHOCTE, MOBbILLEHHE
MPOU3BOANTENLHOCTH TPYa, MPOAOGIKUTENBHYIO W O€3YNpeyHyto paboTy U Apyrue yCrnexu B Tpy/e
MPUMEHAIOTCA CAEAYIOLIME MEPbI MOOLLPEHHS MEPCOHANa OPraHH3aLIMK:

— BbINJ1ATa JIEHEKHOrO BO3HAIPAXKICHHS B BUAE NPEMUIA;

— HarpaxaeHue UeHHbIM M0oJapKkoM.

9. OTBEeTCTBEHHOCTD 32 HAPYUIEHHE TPYA0BOH AHCUNNIMHbI

9.1. 3a HapylueHHe TPYAOBOH AUCUMILIMHBI A AMHHHCTPALMA NPUMEHAET CAEAYIOLIHE
AWCLIMITAHAPHbBIC B3bICKAHUA!

— 3aMeYaHHE:

— BbITOBOP:

— VYBO.IbHEHHE.

9.2, Jlo HAJIOJKEHUS B3LICKAHHA OT HAPYLLUMTENA TPYAOBOU AHCUMIMHbI A0MKHbI ObiTb
3aTpeboBaHbl NHCbMEHHbIe 00bACHEHUs. B cayuae oTkaza COTpyAHUKA 1aTh yKa3aHHOE
00BbACHEHUE COCTAB/IAETCA COOTBETCTBYIOWMH akT. OTKa3 paboTHHKA AaTb O0BACHEHHS HE MOXKET
CJLYIKWUTb MPENATCTBHEM A MPUMEHEHUS B3bICKAHMS,

9.3. 3a Kax10€e HapylleHHe TPY,10BOH AMCLUMILTHHBI MOKET ObITh HATOKEHO TOALKO OAHO
JUCLMIMIUHAPHOE B3biCKaHue. [1pu HANOKEHUH AHCUMTITHHAPHOTO B3bICKAHHUS JOIKHDbI
YUUTLIBATLCS TSIKECTb COBEPLICHHOTO MPOCTYNKA, 00CTOATENLCTBA, MPH KOTOPbIX OH COBEPLLEH,
npeawecTsytowas padora H NOBEAEHHE COTPY,AHHKA.

9.4. [pukas 0 NPUMEHEHHH AMCUMNAMHAPHOTO B3bICKAHHUS C YKAa3aHHEM MOTHBOB €0 [IPUMEHEHMS
00bABIAETCA (COOOLIACTCA) COTPYAHUKY, MOABEPTHYTOMY B3bICKAHHMIO, MO PACTIHCKY B
TPEXAHEBHbIN CPOK (HE CUMTAs BPEMEHH OTCYTCTBHA paboTHHKa). JIUCUMILIMHAPHOE B3bICKAHHE
NIPUMEHSALCTCA HE M03/1HEE OAHOIO MECALA €O JAHA OOHAPYKEHHUA NPOCTYNKA (38 HCKITHOHEHUEM
Cy4acs. NpeayCcMOTPEHHBIX TPY10BbIM 3aKOHOAATENBCTBOM ), HE CUMUTAs BPEMEHH Bone3Hu
COTpyAHHKA, NPeObIBAHUA €r0 B OTNYCKE, @ TAKKE BPEMEHH, HEOONOAMMOTO Ha YUeT MHEHHS
NPeICTaBUTEILHOrO OpraHa padoTHUKOB.



9.5. Ecan B TeueHue roaa co AHs NpuMeHeHus AHCLUINIHHAPHOTO B3bICKAHHA COTPYAHUK He GyaeT
NOABEPrHYT HOBOMY AMCLMITIMHAPHOMY B3bICKAHHWIO, TO OH CHMTAETCH HE MMEIOLLHUM
JUCUMITIMHAPHOTO B3bICKAHMA.

Jucumnnaunaproe B3bickaHHe 10 MCTEUEHMS roaa CO AHA ero NPUMEHEHUI MOKET ObITh CHATO
AAMWHHCTPaLKeH MO CBOCH HHWLMATHBE, 110 XOAATalCTBY HENOCPEACTBEHHORO PYKOBOAUTENS UK
TPYAOBOTO KOIERTHBA, €C/IH NOABEPTHYTHIA AHCLMAIMHAPHOMY B3bICKAHHIO HE COBEPLLUHI HOBOIO
APOCTyNKa U NposABH.I cels Kak 100pOCOBECTHLIN PaBOTHUK.

10. Huble Bonpock! pery.anposanns TPy10BbIX 0THOLICH Hif

10.1. CoTpyaHHK HMeeT npaBo wanoBaThes Ha AONYUIEHHbBIE, N0 €r0 MHEHUIO, HAPYLIEHUS
TPYAOBOTO 3aKOHOAATENbCTBA M HACTOAWMX [IpaBua HENOCpeACTBEHHOMY PYKOBOAHUTENO U
PYKOBOACTBY OpraHusaumu. PaboTHuK Bnpase NpeacTaBisTh MHCbMEHHbIE NPEASOKEHHS 10
Y/IYHILUCHHIO OpraHM3aLK TpyAa U 10 APYTMM BOTIPOCAM, PEryIMPYEMbIM HACTOSLLHMH
[TpaBunamu.

10.2. COTpyAHHKN OpraHu3aLMK A0MKHDI IPH BLINOJHEHUH CBOMX TPYA0BbIX 00A3aHHOCTEMH
HOCHTE OhucHyO oaexay. [To naTHULAam nonyckaeTcs cBoGOIHAs (hopma onexK bl

10.3. B uensx ynyyuieHus ucnonbsosanns paGoyero BPEMEHH M YNOPSAO4EHHUS BHYTPEHHHX
MIPOU3BOICTBCHHbIX KOHTAKTOB I0KYM@HTbI HA MOAMMUCh PYKOBOAMTENIO OPraHHU3aLMK CAAIOTCS
CEKPETAPIO, KOTOPbIH MepeaaeT UX PYKOBOAWTEIO ABAKAb! B ASHb (KaK npasuno, 8 10.00 u 17.00)
M BO3BPALLACT HCNONHMTEISM (Kak npaBuao, 8 11.00 u 18.00).

10.4. CoTpyaHMK, NEPBBIM NPUILEALINMH YTPOM B O(HC, 10MKEH OMOBECTHTDL 00 ITOM OXpaHy
34aHHA A9 CHATHA NOMELUEHHSA ¢ CHIHANM3ALMH.

10.5. CoTpyaAHHK. YXOAALIMIA NOCAEAHUM U3 0(HCa, 0MKEH OMOBECTHTL 06 HTOM OXpaHy 37aHus
QU1 BKIKOUEHHS CUTHANW3AUM K.

10.6. [Mepea Tem KaKk NOKMHYTH paBouee MECTO B KOHLE paboyero aHs, COTPYAHUK A0KEH
3aKPbITE OKHA W IBEPH CBOCTO KAOWHETA W BbIKTHOUMTE CBET.

10.7. 3anpewaercs:

~ YHOCHTb ¢ MecTa pabOTbl HMYLLECTBO, NPEAMETHI UM MaTepHalbl, NpuHaanexalume
Oprann3alnun. 0e3 rony4eHus Ha TO COOTBETCTBYIOLLETD Pa3peLeHns;

— KYPHTb B MECTaX, r1¢ B COOTBETCTBUH ¢ TpeGOBAHUAMU TEXHUKH 6€30MacHOCTH U
MPOM3BOACTBEHHON CAHUTAPHH YCTAHOBEH TAKOH 3amper;

— TOTOBWTb MULLY B nNpeaenax oduca;

— BECTH ANUTEbHBIE MU HbIE TeNe(hOHHbIE PA3roBOPbI (CBbILIE |5 MUHYT 3a pabouuii aeHs);

— HUCNONb30BaATbL MHTEPHET B NUUHBIX Lensx;

— NPHHOCHTB ¢ CODOH MM yNOTPeGaATL aNKOTObHbIE HAMHTKH, [IPUXOANTL B OPraHHU3aLHIO WK
HAXOAHTBLCA B HEH B COCTOSIHMM AKOTOABHOIO, HAPKOTHYECKOrO HIH TOKCHUECKOrO OMbAHEHHA.
10.8. COTpyAHUKH, HE3ABMCHMO OT JAOBKHOCTHOTO MonoxkeHns, 00A3aHbl NPOABIATL BEXKTUBOCTS,
YBKCHHE, TEPIMTUMOCTDb KaK B OTHOLUEHUAX MEXKTY OO0, Tak U B OTHOLUEHUSAX C KIHEHTAMU U
MOCETHTEIISAMHU.

10.9. C [1paBnaamu Tpya0Boro pacnopsaka L0mkKHb! ObiTh O3HAKOMIIEHbI BCE COTPYJHHKH
OPraHn3alim. BRIIOYAA NPUHUMAEMbIX HA padoTy. Bee coTpyAHMKHM OpraHu3aLmMm, HE3aBUCHMO OT
AOTKHOCTHOTO NOAOKEHHS, 0083aHbI B CBOEH 110BCE1HEBHOH paGoTe coG10AaTh HACTOSILLME
[Tpasuaa.

Oyxrantep ' MuTtuenxo O.B.
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